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Welcome to Bengeo

Welcome Parents and Carers

It is with great pleasure that we welcome you and your child to the Bengeo Primary pobsmctus
andthankyou for expressing an interest iruo school.We fully appreciate that choosing a school for
your family is a&omplex and important decisicand hope that the information you find in the
prospectus inspires you to visite school.

If you join our school communityve aim over the next fewyears to get to know your child as well as

we can provide them with the best educatioand help nurture and develop their personal and social
skills. In order for us to achieve this, we need your h&dpu, as a parent, play a crucial and vital role
iy €2dzNJ OKAf RQa SRdzOF A2y IyR GKS a0K22ft FAN)CE
parents, children, staff and governors are all involved in the education of our childténbelieve

that children learn best in a positive, encouragisgfe and secure atmosphere.

2S AYQGAGS @&2dz G2 62N] Ff2y3&aARS dz& yR o6S |
FLYAf@Dd | 2dzN) O2yUAYydzZAiy3d AYyIiSNBad Ay @2dzNJ OKAf
making progress. Ding the school year there will be opportunities for you to visit the school, discuss
@2dzNJ OKAf RQa& LINPINBaaz 22Ay Ay FOUABGAGASE | YR
appreciated.

We positively promote the values, virtues anchies that underpin the British values of democracy,
the rule of law, individual liberty, mutual respect and tolerance of those of different faiths and beliefs
as outlined by the Government in 2013.

It is important that your child becomes an independentcsssful and confident learner during their
time in primary schoolWe will do everything we can to fulfil our responsibilities and help your child
reach their potential.

You are most welcome to come alongdavisit, or ask any question&ikewise, if any time you have
Fye O2yOSNyasz 2N S@Sy AT @2dz R2y Qi3> odzi 6A&K
call or contact school so that we may arrange an appointment.

We look forward to working in partnership with yoas together we ca ensure your child has the best
possible start in life A child only gets one chancand here at Bengeo we do firmly believe that every
child matters.

We look forwardto meeting and working with you.
Mrs JPage Head ®Bacher

Mr M Smith Chair of Governors



Our Location

Bengeo Primary School is &ed in Bengeo, an area in themhern part of Hertford, the
ancient county town of Hertfordshire.

The school is situated on The Avenue, a quiet residential road on the Western sideBdf5iBie
Bengeo Street.

¢t KS aOK22ft Qa -bvifacfitd/ake pleddatilideaded in spacious, wettaintained
and attractive groundsThe school islose to open, rolling countryside, but conveniently near to
all loal amenities, justoveramilortK 2 F | SNIF2NRQa G246y OSy i NB

Child Protection Statement

The school works in partnership with parents to support children in every way possible. The
school is committed to safeguarding and prioritising the welfare of young people and expects a
staff and volunteers to share this commitment. The Children Act 1989 places a clear
responsibility on schools to ensure that they work together with other agencies to safeguard and
promote the welfare of all children. As a result, if concerns are raigtn the school, or a

child or parent reports a situation involving possible abuse, we would not be able to guarantee
confidentiality and would pass these concerns to Social Services. This is in line with Governmen
and Hertfordshire policy. While youghild is with us we will take every precaution that he/she is
alr¥sS 4 Ftt GAYSad LF &2dz KI @S yé O2y OSNYya
known to staff at the earliest opportunity.

Our Vision Statement and Aims

Vision Statement

At Bergeo, we are a happy school community where children develop the curiosity, resilience,
passion and knowledge to achieve and thrive.




Bhos and values

Values

We want our children to:

Be Ready

Be Responsible

Be Respectful

To be empowered and to have

a voice.

To develop strength and self-
belief.

To engage with their learning

and to strive to achieve.

e To understand the

wider world and their

responsibility in it.

* To be knowledgeable

and to be able to apply
that knowledge for the

benefit of society.

¢ To be empathetic and considerate

to all.

* To treat the world around them

with kindness.

Ethos

We want our school to be a place:

which is a focal part of our community.

where we build good foundations for life's journeys.

which is safe and supportive.

where everyone is respected and included.

for thinking and learning.

which is reassuringly consistent for everyone

for friendship and kindness.

where we are responsible for our learning, our attitudes and our environment.

where we can express our creativity and be ourselves.




What does Bengeo Primary School have to offer?

High standards and achievement.¢ skishka good scha@OFSTED Inspection Repdttly
2021)

A HQS (Hertfordshire Quality Standarasgredited Nursery, closely linked wieception
classes within the Foundation Stage

Activemark
Travel Plan Gold Award

A commitment to developing the healdnd weltbeing of pupils and staéf National
Healthy SchoolRlusAccreditation

Universityof Hertfordshire @rtnership to promote excellence in teacher education
High quality training for Teaching Assistants and students

Onssite playgroup (fee payab)e

Chilccare facilities includingvo breakfast and after schoolubs (fee payable)
ICTresources including bank of ipads and chromebooks.

Excellent musiprovision

PlatinumSportsmark2022- outstanding proision forphysical activityinclusionand stiool
competition

Positive ode ofbehaviour throughout the ghool
Proactiveschoolcouncil, Yearsd6

PupilVoiceresearch group

Forest School

Large, pleasant sitenothe edge of the countryside, with Forest School
Recently refurbished library

Wide rangeof extracurricular clubs

Hot lunches cooked on the premises

A supportive and active Parents' Association




The School Day

Bengeo Nursery

Monday, Tuesday & Wednesday morning

OR

Wednesday afternoon, Thursday & Friday

OR

30 Hous

Morning session: 8:45ath1:45 am

Afternoon session: 12:15p®:15pm

Reception & Key Stage 1.: 8.55am - 3.15 pm

Classroom door opens at 8:45am

Key Stage 2 8.50am - 3.20pm

Classroom door opens at 8:45am

Qurriculum andOrganisation of the shool

The school is organised into 3 stages:

1 The Foundation Stage (Nursery and Receptiohjjes 35
1 Key Stage 1 (Years 1 and;Bges 57

1 Key Stage 2 (Years 8) ¢ Agesr-11




The Early Year§oundation $agec Ages 35

TheEarly Years Foundation Stage Curricuisifiollowed from Nursery through to the end of the
Reception yearThe curriculumg organised in the following:

Prime Areas

1 Communication and language
1 Personal, social and emotional develogmh
1 Physical development

Specific Areas

Literacy

Mathematics
Understanding the World
Expressive Arts and Design

= =4 —a 9

These are areas that include developing specific skills and knowl&dgle.the Prime and
Specific areas will be taught through

1 Playing ad exploring
1 Active learning

1 Creating and thinking critically

Bengeo Nursery

Thenursery class ian integral part of the Foundamin Stage at Bengeo School. Thesery is a
well-resourced, safe and stimulatirenvironment where children can flourish icaring
atmosphere. We prepare childrén be wellmotivated independent learners ready for ftiline
school

Childrencanenter the rursery in theacademigyearfollowing their3 birthday. BengeaSchool
currently offeisboth 15and 30hours per weekThe session options currently available are as
follows:

Mon/Tues all day & Weds am; Weds pm; Thurs/Fri all day or full time for those who qualify for
30 hours. (We cannot guarantee any option, although we do our best to accommodate your
request.)




KS1 and KS2

In KS1 and KS2 our children follow the National Curriculum. The National Curriculum is divided
into 2 groups

Core Subjects English, Maths an8icience

Foundation Subjects Desgn and Technology, Historgeography, Art and Design, Masi
ModernForeign Languag&panish PSHE, REomputingand
Physical Education.

Homework

We believe that throughout their primary school career, children should read at home every day
supported by an adult. Even once they become independestlers parents should be prepared

to listen to their child read, to discuss the books their child is reading and to be actively engaged
in their reading journey. Children will also be set weekly spellings practice and maths practice.
In Year 6 children Wibe setweekly spellings, plus English and maths tasks which will link to the
units of work they have covered in class. They will also be expected to read on a daily basis and
discuss their books with an adult.

At times individual children may be askexdractise a skill or technique at home if needed (for
example practising letter formation or revising telling the time).

Further formal homework activities will not be set by the school.

Parents can also support their children at home by plapwayd ard card games, reading to

their children, engaging in creative activities including drawing and modelling. Children also
benefit from opportunities from aduithild conversations where they acquire new vocabulary

and language structures to form and shareitithoughts and opinions.

Admissions
We admit up to 60 Reception children each year

We haveone date of entryinto the Nursery and Reception.
Children enter the Nursery in theeptember of theacademic yar in which theybecome 4 years
old.

Childrenenter Receptiorclassin the September of the academic year in which they become 5
years old.

Summer born children cdme admitted to the reception class at age fiveafjluested by
parents In this instance we recommend that you discuss your preferenatsthe school first.



Summer born children are those born betwekm\priland 31 AugustCurrently summer born
children are expected to start reception at the age of four.

The ghool follows the current Local Autrity Starting School Policy.ou will 2 sent abooklet
about this together with general information about all the primary schools in your area, when
your child is abou3 years old.Applications are rade on line for a place Reception. Please
refer to: www.hertsdirect.org/services/edlearadmissions

If you are not offered a placat Bengegyou may appeal to the Local Education Auity.
For nursery admissions, please apply diett the school
During theterm before your child startsursery or school, you will be invited to a wetce

YSSUAY3I gKSNB &2dz g A Ther&dBIGSAbE iSdudtion $esstohs@o? Y6t
child and an opportunity to try a school lunch.

School Uniform

Our uniform supports equality, looks smart and is practical. It is expelktgcthildren wear
uniform in all yearsThe colours are navy, white and yellow, and items are available from Kids
Connection Hertfordhttps://www.kidsconnection.co.ukyor high street stores.

The ParentsAssociation have arranged a link with a number of label companies; orders put
through them with our unigque code, raises money for the school. Please follow the
link: http://www.bengeo.herts.sch.uk/page/?title=Bengeo+Parents%27+Association&pid=70

We also have a stock of second hand uniform in school and regularly hold second hand uniform
sales, for a cost of £1 per item.

All children with long haior a long fingeare required to have it tied up at all times, with plain
darkhair bands.

Formal Uniform

Navy skirts, pinafores, shorts or trousers
White polo shirts
Navy sweatshirt/sweatshirt cardigan, preferably with the school logo.
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Navy/dark tights or socks.
Yellaw and white checked or striped dresses/culottes (with white socks).
Sensiblglainblack trainersor shoes.

Sunhatd Yy R aOK22f o0l 3a o60SIFENARy3 GKS alOKz22fQa f2
range of other optional items.

Nursery uniform

Navyshorts or joggers

Navy sweatshirt preferably with the school logo
White t-shirt or polo shirt

Trainers

PE kit(for PE lessons)

In addition to the above, children need appropriate clothes for PE.

Navy shorts

Navy plain joggers

White t-shirt

Trainers

Navy sveatshirt, preferably with logo
Navy or white socks

All items should be unbranded

Both the uniform and PE ldire gendemeutral.

The children should wear formal school uniform every dagt always have PE kits in school to
change into when they have PE.

Children should not wear jewellery to school. They are allowed to wear a watch and plain stud
earrings. No jewellery should be worn in PE lessons.

Assessing yourhild's Progress

Within the first 46 weeks in the Nursery, the children assesed in order to provide a bagee
for future learning. Progress is monitored regularly agaapgtropriate developmental stages.
Assessment continues in Recigpt and throughout their schodife. Continuous assessment

11



enables teachers to plan effévely andprovide appropriate challengemnd supportfor all
pupils.

In Year lall children are testd in phonicsn order to asesgheir ability todecode.
In Year 4, all children are tested in their tirrable knowledge (x&, x12).
In Year 2 and ¥ 6, childrerundertakeend of Key Stage tests (commonly known asspAT

Your child's enabf-year ieport providesinformation onhis/herachievements, progress and
attitude to learning as well as areas of developmerin Years 2 and 6 thend-of-key tage
resultsare also included.

For themost recent information on thechool's SATs results, please refer to slithool vebsite

Equal @portunities andInclusion

We believe that discrimination on the basis of colour, culture, origin, religious bejesigler or
ability is unacceptable. There is no discrimination for admission of any pupils on the grounds of
Special Educational Needs or of a disability. Our Behaviour Policy, Special Educational Needs
Policyand Equality Schentaake it clear that we exgxt everyone to contribute to and be a part

of a happy and caring environmeifi.hese policies can be viewed on the school website.)

Diversityeducation

Education about other cultures is includgdoughout our curriculumPositive attitudes and
respect br different ethnic groupsind religious beliefare encouraged andie ensurethat our
resources reflect cultural differences. Assemblies addresdingrsity are a regular and
important part of the school week. Core texts are regularly audited in dadensure that there
is representation of both genders, different cultures and abilities in characters and authors.

Facilities for people with physical disabilities

We have portable ramps for the gie within the schodio provide access to the disabledilets.
There are also twdesignated disablegarking bays We have an Accessibility Plan which is
regulaty reviewed and updated to enabéecess.

Secial Educational Needs (SEN) / Additional Educational Needs (AEN)

If your child has Special Educatibheeeds the first point of contact is the class teacher or the
Special Educationdleeds Ceaprdinator (SENQoMany children have times when they find new
work difficult and in most cases these problems can be overowitiethe support of the class
teacherand parents Where progress continues to be less than expected, the class teacher,
parents and the SENCo, should assess whether the child has SEN.

The School has a Special Educational Needs Policy which sets out the stages of need in the
revised Code dPractice(2015). The Code implments a graduated response oksess, plan, do,
review. In all cases, parents are included in the identification process and at each stage of the
process.¢ KS 3INJ RdzZr 1 SR NBaLRyaS RS issedsinents,lobjetliles f R Q
and provision. Where a child has an Education Health and Care Plan, there is an Annual Review

A copy of the School Offer for pupils with Special Educational Needs, as well as the Special
Educational Needs Policy can be found om $skbhool website.

12



Caring for your tild

The principles of the Childrefct 2004 underpin the work of the schoofour child's happiness,
comfort and security are important concerns and everyone plays gaeir When in school,
your child will be in the specific care of thelass teacher.

The welfare and safety of all pupils is taken very seriousig. leadteacher is the Designated
Senior Person for Child Protection. She will be happy to discuss arsficqseor concerns
parents/carers may have about Child Protection Policies and Pra@tieeschool may need to
share information and work in partnership with other agencies when there are concerns about a
OKA f R QaThes Sliodl thaéRadehild protectigrolicy, which is available to view on the
website.

We believe that it is essential for parents/ carers to be fully involved with promoting eSafety
both in and outside of school and also to be aware of their responsibilities. We regularly consul
and dizuss eSafety with parents/ carers and seek to promote a wide understanding of the
benefits related to ICT and associated rigRsir newsletter regularly directs parents to useful
and informative sites to support with this element of safeguarding.

1 Parents/carers are asked to read through and sign acceptable use agreements on
behalf of their child on admission to school.

=

Parents/ carers are required to make a decision as to whether they consent to images of
their child being taken andsed in the public donia (e.g.on school website).

2SS INB Yy WhLISNIXaAaAzy 9yO02YLI aaQ {OKz22f
Operation Encompassinsjointly between schools and Hertfordshire Constabulary.

Operation Encompass is the notification to schools, prior to the start of the next school day, of
incidents where a child or young person has experienced or been exposed to any domestic
abuse.

Operation Encompass will ensuiteat the Designated Safeguarding Leadrained to allow them
to liaise with the police and to use the information that has been sharexnfidence. They will
also ensure that the school is able to make provision for possible difficulties experienced by
children, or their families, who have exper@ad a domestic abuse incident.

13



Attendance and Punctuality

We expect good attendarcand punctuality from all pupils. Pupil progress may be affected by
absences. We regularly monitor attendance and punctuality and write to parents/carers when
theirchi RQa G G0SYyRI®0OS FlLftta 6St26 op

Children whose attendance falls below 90% are autiicady referred to the local authority who
submit this data to the Department foEducation.

We make annual reports to the Local Education Authority (LEA) and the government about the
number of children who have had time away from school. Dbeal Authaty Attendance
Improvement OfficefAlO)regularly visits the schotd check registers and will take action if
attendance and time keeping are unacceptable. This may include meeting with parents or issuin
a FixedPenalty Notice (FPN)more than 15unauthorised absences are recorded over a period

of two terms.(Please note, am = one absence, pm = one absence, therefore each full day is 2
absences)

Children who are late must be signed in by an accompanying adult at the school office.
If your child isli and not attending school, please telephone the schootefir email
absence@bengeo.herts.sch.ok the first day of absence.

If you need to withdraw your child from schidor any reason (for exampleentist, doctor,

hospital appointments) please advise the school office as soon as possible. The child must be
collected by his/her parent or nominated responsible adult, at the appropriate time. Parents
should sign their children in/out on the registirat is kept in the school office. Whenever
possible please make appointments out of school time

Holidays
We do notauthorise holidays during term time unless there axeeptionalcircumstances for

doing so. Exceptional circumstances may include de¥ment, religious holidays or travel linked
to the armed services. This policy is adopted by all schools in the area.

School Life

Playtime

During playtimes a tegher is on duty with a team of teachingsastantgo supervise the children
anddeal withany minor grazes and bumps. A member of staff is trained in first aid and will
contact you if more serious accidents occur.

The Trim Tradlare supervised during playtime. However, no outside apparatus may be used
before or after school.

Behaviour

Effedive behaviour rmnagement is a prerequisite to deliweg the curriculum. Behaviour
management is an elementinth©K 2 2 f Q& IPSHBEREPsbnAl KSociplealth and
Economic learningwhich underpins all that we seek to achieve at Bengeo Schaopy of the
a0K2 2t Qa ehalgofiris @wilatiie tHé school website.
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Bengeo School Rules

1 Beready
1 Be responsible
1 Be respectful

School meals

School meals are nutritious and offer good value for mofR®ception, Year 1 and Year 2
currently receve Universal Free School Meals. There is a daily choice of hot and cold meals.

Parentsmay choose to provide a packed lunch instead and eating areasvai@able for these
children. At lunchtime a team of midlay supervisorded by a senior supervisohnelpthe
children in the dining and playground areas to ensure their safety.

Milk is available at morning playtime for Foundation Stage and Key Stage 1 pupils. It is free for
Nursery childrenany child in Receptioprior to their 3" birthday and thosevho are entitled to
free school meals.

Please note that we are a nut and sesame (found in humus) free school.

Childcarefacilities

We have twdoefore/after schookaringfacilities withinthe school ground$or children from
8.00amuntil school startsand from after school until 6.00pnTheir contact details are as
follows:

KS2 Bengeo Time Out CluBmal bengeotimeoutclub@outlook.corar call07939 149168
FS & KS4 Busy Lizzies Kids Climailinfo@busylizzieskidsclub.co.ok call Tony on 01992
304477

Links between home andchool

Keeping in touch is easyVe send out a fortnightly newsletter which is available both on the
website andsent out to parents via Schoolcomms.

2SS dzaS W{ OK22f 02 Y Y anformifesnind par8nis\6ihspact Ndhdoldife Wei 2
also use ematnd have a Facebook pagéu will also receive letters from the Parents'
Associatiorand the Governorfrom time to time.

Talking to your child's teacher is important, especially if you have angowmgou would like to
discuss.First thing in the morning class teachers are focused on greeting the children and
welcoming them into class so it is best to skéateachers after school. If it is urgdet the
school office know the message and it will be passed on. You can also speak thild's class
teacher after schoolo arrange a suitable timéor a meeting

On the website, there is a welcome poweint for each year group which details the year in
terms of curriculum, homework, PE days and other useful information. There is also a
curriculum map for each year group which shows what is to be studied in eaeteimalfor
every subject.
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We holdonline consultation &enings in the autumn and spring terms when time is set aside for
you to talk about your child's worlgrogressand weltbeing.An online bookingystem isused to

book appointmentsThere are also book looks where you have the opporjutatcome into
a0K22f YR aS8SS @2dz2NJ OKAfRQA ¢2N)] ® LYy GKS ad

Helping out at school is a good way of becoming familiar with itsala@ay running and its
atmosphere.If you can spare a little time onragular basis to help with reading, art, craft,
cookery or any other area, please tae officeknow. (You will need to adhere to some
safeguarding procedures.)

Should you wish to meet up with a member of the senior leadership team, please make an
appontment viathe school office.

Our school in the community

t F NBYGaQ 'aaz20ArGAz2y

Bengeo Primary School Parents' AssociafitipA)s a registered charity, whose aim is to raise
funds by organising and running various events thraugtihe school year.We are fortunate

G2 KIFI@S | O2YYAUGSRIZ NBa2dzNDOS T dproviddleduiBbmyeiita Q |
and materials over and above those provided by Hertfordshire County Council. The emphasis is
on fun and many events incladhe whole family. The year's efforts culminate in the school fete,
'‘Bengeo Day' which involves the whole community.

As the parent or guardian of a child in the school you are automatically a member of this
association. You will be invited to the Ann@#neral Meeting whethe newcommittee is
elected, but all ideas, support and time are greatly appreciated.

Local links

2S SyO2dz2N)» 3S t20Ff fAyla G2 RS@S
These links include:

f 2L GKS OKA

1 regular funaaising events for school and for local or national chargieslecided by our
school council

1 support from local businesses and organisations

1 frequent use of our school site by various local communityigso
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1 student placements from a range of organisasancluding the University of
Hertfordshire, Ware College and local secondary schools.

Other Information
The Governing Body

The Governing Body consistsvolunteers,parents, teachers and appointees of the Local
Authority and of East Herts District Countogether with four members copted from the local
community. A full list of the current Governing Basyavailableon the schoolwebsite

Governors serve for four years and are responsible for the effective management of the school.
Minutes of the gvernors' meetings aravailable on requestYou will often see our governors
visiting school, at school meetings and attending school events.

Parking

Our school car park is for staff and permit holders only. Thereveoalesignated disabled
parking bag adjacent to he school. Parents must not drive into school to deliver or collect
children unless they hawaadea priorarrangement due to exceptional circumstasce

Charging for activities

Charging for some school activities is necegéam time to ime, such as school visits, visitors
andschool journeysThese visits enrich the curriculum and are valuable in helping to bring
subjects alive for children. If sufficient contributions are not received the activity may not go
ahead.

Making a complaint

Acomplaints procedure exists in all schools. If you have any concerns about yo@ &hild
education or the shool, you shouldalk to the class teachen the first instanceln the rare
event that the matter is not dealt withto your satisfaction, pleasgparoach the office for an
appointment with thephase ¢ader orhead teacher. If the matter requires further investigation
aformal complaint mg be made to the governingobly, they must then consider this carefully
before deciding what action is neededth& outcome is still unsatisfactory, you may appeal in
writing to the Director of Education at County Hall.

Information about current legislation, the curriculum, governance of the school and other useful

local iformation is available on the website, time reception area or on the school notice
boards.
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Working together

Our staff will act professionally at all times. In return it is our expectation that all children,
parents and carers will be polite and courteous to staff.

Secondary tansfer

In Yeai6 you will receie information from the Locauthority about all the secondary schools in
the area explaining the secondary transfer system.

And finally . . .

Thank you for taking the time to read this prospectus. Should you have any other questions
abaut the schoolplease direct them to the heacdacher who will be pleased to answer them
when you visit.
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